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 Click here to log-in to Aeries.net for teachers

 From the navigation tree located on the left of the screen, select Attendance OR 
Attendance by Photo (for this tutorial we will select Attendance).

https://aeriesnet.rusd.k12.ca.us/Login.aspx?page=default.aspx


1. If ALL students are PRESENT click on the                                       button. This MUST 

be done, if not, attendance HAS NOT been recorded for the period.

2. If the attendance office has pre-coded a student as absent, it will show here. 

Click on the All Remaining Students are Present button to record attendance 

for the remaining students. 

All Present



 If a student is absent:  Click in the box in the V column of the corresponding 
student (a V will appear in the yellow column).

 If a student enters the class with an Excused Tardy: Untick the box in the V 
column (the V in the yellow column will disappear).

Absent



 If a student enters the class with an Unexcused Tardy: Click in the box in the U 
column of the corresponding student (a U will appear in the yellow column).

Tardy



 Many (if not all) schools require teachers to print & sign Weekly Attendance 
Reports every Friday. 

 From the navigation tree located on the left of the screen, select View All Reports.

Reports



 Select the last report in the list  Weekly Attendance Report by Class



 Leave the default settings as is. 

Report Format: PDF

Report Delivery: None (this will open the report within the web-browser).

 If necessary, the starting week date may be changed to print reports for a previous 
week.

 Click on Run Report.



 Click on the View Report button.



 The report as shown below will generate in a new tab of the in use web-browser. A 
separate report page will be generated for each class section taught.

 Use the Ctrl+P command to print the report.

 Sign and date each page of the report and turn-in to the attendance office.

Tardy

Absent

Sign & Date




